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Banking 
S. Michelle Betts – 873-4124
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General Cash Management
Cash.Management@detroitk12.org
Le Do – 873-7398 
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DPSCD Board Policy 5830 FUNDRAISING
Fundraising is limited in order to prevent disruption and includes 
solicitation and collection of money for any purpose including 
collection of money in exchange for tickets, papers, or any other 
goods or services. Fundraising in school, on school property, or at any 
school-sponsored event is permitted only when the profit is to be 
used for school purposes or for an activity connected with the 
schools.

https://go.boarddocs.com/mi/detroit/Board.nsf/Public

https://go.boarddocs.com/mi/detroit/Board.nsf/Public


Training Agenda

 Responsibilities of Activity Account Sponsors

Fundraising Request

Cash Receipts 

Cash Disbursements

Fundraising Profit and Loss Statement

Questions
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Responsibilities of Activity Account Sponsors

Employees – Register in Frontline

Non-employees should register at the following link/QR Code:
Fundraiser Training Registration (For External Participants)

Enroll/Attend Annually in Fundraising Training

https://forms.office.com/pages/responsepage.aspx?id=3NCiLp2IvEKbTDAnH4LjNepzI0O77dhCl5fS6eos52tUOEc0N0xCWE4wRjdEVFRCMEhEUTJJT0RDUS4u&route=shorturl


Responsibilities of Activity Account Sponsors

Qualtrics Survey | Qualtrics Experience Management

https://dpscd.az1.qualtrics.com/jfe/form/SV_0NY128Z4ngR0UGG
https://dpscd.az1.qualtrics.com/jfe/form/SV_0NY128Z4ngR0UGG
https://dpscd.az1.qualtrics.com/jfe/form/SV_0NY128Z4ngR0UGG
https://dpscd.az1.qualtrics.com/jfe/form/SV_0NY128Z4ngR0UGG
https://dpscd.az1.qualtrics.com/jfe/form/SV_0NY128Z4ngR0UGG
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Fundraising Request Form



Fundraising Request Form

Submit forms at least 30 days prior to the proposed activity start date.



Fundraising Request Form – (3 screens)

Please submit requests at least 30 days prior to the proposed activity start date, to navigate the approval queue.

Screen 1
• Description
• School
• Purpose
• Start/End Dates
• Start/End Times
• ID Your School’s SD
• Enter Bookkeeper’s Email

Screen 2 – Activity Sponsor/ Fundraising Coordinator
• Employee Sponsor Contact Info
• Fundraiser Sponsor

Screen 3 – Fundraiser Funding Information
• Planned use of funds
• Anticipated amount of expenses
• Anticipated amount of funds to collect
• G/L Activity Account Description
• Account Number

Fundraiser Request Portal Closes April 24, 2026

You may review the status of your requests via MS Teams



Fundraising Food Sales  

• All [school] food venues, including vending machines, must 
follow the USDA Smart Snack policy.

• Fundraising food sales during the regular day must adhere to 
these standards.

• Use the Smart Snack calculator at 
https://foodplanner.healthiergeneration.org/calculator/ to 
determine if your snack meets the USDA's nutrition standards for 
school snacks.

https://foodplanner.healthiergeneration.org/calculator/


High School Senior Dues
 Participation in graduation is free and schools cannot require any fees for graduation.
Beginning SY 2024/25, the District will cover the cost of graduation ceremony and caps/gowns.

 

 Schools may offer optional items for seniors which can be covered by senior dues, but students 
are not required to participate.

 Schools must provide all the items that a student purchases [as listed on the senior dues sheet] 
If a student pays for a yearbook the school must provide it, or it must refund the money

Please reach out to Marian Sanders Marian.Sanders@detroitk12.org for related questions

Senior Pictures Pinning ceremonies, and 
Year Book Other activities

mailto:Marian.Sanders@detroitk12.org


Kindergarten, 5th Grade & 8th Grade 
Promotional Ceremonies

Schools must use their general fund to cover costs for promotional ceremonies

Beginning SY 2024/25, schools cannot charge fees or ask parents to pay promotional dues.



UNALLOWABLE FUNDRAISING ACTIVITY
Schools should refrain from having a fundraiser to accumulate funds in their student activity
account. All money raised must be used to benefit all students of the group or school.
Among the ethical issues that are of particular importance in fundraising; here are the ones
you MUST avoid, per the district.

Students cannot be required to participate in fundraisers
Students cannot be required to raise a certain amount or sell a certain number of items.

Fundraising activities shall refrain from interfering with the instructional program or time.

Door‐to‐door sales are strictly prohibited.
The sale of baked goods or other food items intended for human consumption 
prepared at home by students or parents/guardians is NOT allowed.
Project cannot include photos that show students' faces.

Schools are not allowed to have students/staff paid dress‐down days.



Outside Affiliate Organizations

• OAOs may conduct fundraisers for student needs with approval 
from the Principal, a DPSCD employee sponsor, and following 
the general fundraiser process. 

• Fundraiser profits must be deposited into the school's account. 

• Before partnering with a school, OAOs must have an approved 
agreement and complete fundraising training. 



Outside Affiliate Organizations

After an OAO receives approval and its staff completes 
fundraising training, the next step is identifying a DPSCD 
staff sponsor, submitting a fundraiser request, and receiving 
authorization to begin the fundraiser.



Outside Affiliate Organizations

Example: An OAO is partnering with DSA students in its foreign language classes to sponsor a 
trip abroad. The fundraising effort will defray some costs and the students will pay a portion of 
their travel.

Decision Rationale: The OAO must follow District fundraising guidelines because the students 
will be involved in the efforts.

Example: An organization requests that the King High School band play at Eastern Market. The 
band will receive $1,000 for their performance, which will be donated to repair their instruments.

Decision Rationale: The fundraiser takes place off District property, but it involves District 
students, hence it must adhere to District fundraising guidelines. An OAO can fundraise off 
District property and donate to a school without following the District fundraising process if it 
does not involve District staff or students.



Fundraising – Crowdfunding

• Principals are responsible for the approval of any crowdfunding 
request

• Solicitations are limited to supplemental items; requests for basic 
needs such as curriculum materials, paper or any other supplies that 
would otherwise be provided by the District are strictly prohibited 
and may lead to disciplinary action

• The use of students’ faces in photos is strictly prohibited without 
prior approval or consent.



To apply for a crowdfunding campaign, staff must provide the following items:
• A budget and project plan.
• Photos must protect/maintain student privacy.
• A campaign/event profile.
• Confirmation of that funds will be remitted to the school and school organization.
• Details of any rewards for donors.

Board Policy 3210.01, Code of Ethics states: “All members of the Board, and district 
employees, regardless of their position, because of their dual roles as public servants 
and educators, are to be bound by the Code of Ethics. Adherence to the Code of Ethics 
shall create an environment of honesty and integrity.” Active Policies - BoardDocs® Plus

Fundraising – Crowdfunding Matters

https://go.boarddocs.com/mi/detroit/Board.nsf/Public
https://go.boarddocs.com/mi/detroit/Board.nsf/Public
https://go.boarddocs.com/mi/detroit/Board.nsf/Public
https://go.boarddocs.com/mi/detroit/Board.nsf/Public


Donors Choose Guidelines
https://detroitkPartnershipsEnrollmentandInnovation/SitePages/DonorsChoose

• Teachers are encouraged to use the DonorsChoose platform to request allowable 
items for classroom projects

• DonorsChoose projects still require principal approval before projects are posted 
to the website. To obtain approval, teachers must use the Grant Approval Form, 
which will automatically notify principals of a request to conduct a DonorsChoose 
project 

• All completed DPSCD DonorsChoose projects MUST be reported through the 
District's Donation Reporting Form which can always be accessed through the 
Partnerships Hub Page

• To see all DonorsChoose Guidelines, visit the Office of Partnerships Donations 
Policy Page.

https://detroitk12.sharepoint.com/sites/PartnershipsEnrollmentandInnovation/SitePages/DonorsChoose(1).aspx?csf=1&web=1&e=UYvqR9&cid=a34cd172-73c5-44d9-b58e-3ad7b45fb503&cid=702e79e4-53f8-60f5-34c6-33b427980e28&CT=1721412323467&OR=OWA-NT-Mail
https://dpscd.az1.qualtrics.com/jfe/form/SV_cMxDqMnNE1tIBfw
https://dpscd.az1.qualtrics.com/jfe/form/SV_7Vu8Bp57tXa8iNf
https://detroitk12.sharepoint.com/:u:/r/sites/PartnershipsEnrollmentandInnovation/SitePages/Donations.aspx?csf=1&web=1&e=BpXpwJ
https://detroitk12.sharepoint.com/:u:/r/sites/PartnershipsEnrollmentandInnovation/SitePages/Donations.aspx?csf=1&web=1&e=BpXpwJ


Fundraising – DonorsChoose – How it Works

• Teachers submit a project request to their principal for approval using the Grant Approval Form
• Teachers create a "project" on the Donorschoose.org website outlining their specific need
• DonorsChoose approves the project and lists it on their website, making it visible to all donors 

and corporate partners
• Once the goal is met, DonorsChoose closes the project and ships the items to the school
• All materials should be inventoried upon arrival at the school and logged onto the Donation 

Reporting Form
• All requests must be for supplemental materials
• All electronic donations, including computer/tablets should be shipped to Cynthia Hargrove/Asset 

Management and Deployment at 1425 East Warren Ave, Detroit, Ml 48207. Your school will be 
contacted once the items have arrived.

https://dpscd.az1.qualtrics.com/jfe/form/SV_cMxDqMnNE1tIBfw


Fundraising – DonorsChoose   (cont’d)

Things to Know:
•All DonorsChoose donations remain property of the school: the employee who created the project does 
not own the donated goods.

•Project cannot include photos that show the faces of students; pictures of the classroom are allowable.

•All DonorsChoose donations MUST be managed at the school level.

•No project can be uploaded to the DonorsChoose website without prior approval from the Principal.

•This platform is not used to raise money; only materials.

•Each site should maintain a DonorsChoose binder that includes all projects and a log of all items delivered.

•Projects can not request basic needs materials such as curriculum materials, paper, or any other supplies 
that the district would otherwise provide.
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Cash Receipts

Five Supporting Documentation Options for Cash Receipts
1. Triplicate Receipt
2. Transmittal List
3. Pre-numbered Ticket Sale
4. Concession Sales Worksheet
5. Sales/Receipt Summary, Other, etc.



Cash Receipts Documentation – Triplicate Receipt

All receipts must be accompanied by proper documentation.
1 2

3 4

5
6

7 8
9

10 12



Cash Receipts Documentation – *Transmittal List



Cash Receipts Documentation
Pre-Numbered Ticket Sales Summary



Cash Receipts Documentation 
Concession Sales Worksheet



Cash Receipts – Deposit Verification Procedures



Cash Receipts – Deposit Verification Form



Cash Receipts – Donations and Grants

• All donations and grants $10,000 or more must be sent to the 
central office and administered through grant compliance.  

• Donations less than $10,000 are managed at the school level.

• Donations are monitored/processed by the Partnerships and 
Innovation Department.

• Grant reporting requirements and supporting documentation 
must be submitted by the school/grantee as required by the 
grantor.

• https://detroitk12.sharepoint.com/sites/PartnershipsEnrollment
andInnovation 

https://detroitk12.sharepoint.com/sites/PartnershipsEnrollmentandInnovation
https://detroitk12.sharepoint.com/sites/PartnershipsEnrollmentandInnovation
https://detroitk12.sharepoint.com/sites/PartnershipsEnrollmentandInnovation


Cash Receipts – Acknowledgement Recap
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Cash Disbursements - Check Request Form



Cash Disbursements - Reimbursements



Cash Disbursement Log



Cash Disbursement Log- Acknowledgement Recap
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Profit and Loss Statement



Profit and Loss Statement



Profit and Loss (P&L) Statement

Profit and Loss statements – both forms – must be submitted to 
the bookkeeper (hard copy) and uploaded electronically no more 
than five (5) days after completion of the fundraiser.
 Fundraising Profit and Loss Statement

•Reoccurring fundraisers that extend beyond a single calendar 
month require a P&L each month

https://forms.office.com/pages/responsepage.aspx?id=3NCiLp2IvEKbTDAnH4LjNepzI0O77dhCl5fS6eos52tUNFJUNUY0SUlYVEJSSTBYUk5CMFpJUThaQi4u&wdLOR=c93FE754B-CEC1-4C4E-ABE5-F2FDAC23BC03


Cash Receipts – Acknowledgement Recap

2025-26



Cash Disbursements – Acknowledgement Recap

2025-2026



Fundraising – Acknowledgement Recap

2025-2026



RECAP – ROLES AND RESPONSIBILITIES

Responsibility

Sponsor

Bookkeeper

Principal
Prospective Fundraiser Sponsors Complete Annual Training X X

Identify fundraising opportunity X X
Acknowledge Responsibilities for Cash Handling X X X
Complete Request to Hold a Fundraiser X X

Execute Fundraiser (Upon Receiving Approval) X X

Maintain Receipts and Disbursement logs X

Complete Profit and Loss Statement X Review & 
Sign

X

Evaluation of Campaign X X


Sheet1

		Responsibility		Sponsor		Bookkeeper		Principal

		Prospective Fundraiser Sponsors Complete Annual Training		X				X

		Identify fundraising opportunity		X				X

		Acknowledge Responsibilities for Cash Handling		X		X		X

		Complete Request to Hold a Fundraiser		X				X

		Execute Fundraiser (Upon Receiving Approval)		X				X

		Maintain Receipts and Disbursement logs		X

		Complete Profit and Loss Statement		X		Review & Sign		X

		Evaluation of Campaign		X				X
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Office of Finance Survey Link

Non-Bookkeeper Fundraising Training Survey Link

Thanks for attending the training session as provided by the Office of Finance.

Please take a few moments and tell us about your experience (link/QR Code are below)

This session was for “Fundraiser” training.

https://dpscd.az1.qualtrics.com/jfe/form/SV_86P9ZetB9uRh2tv
https://dpscd.az1.qualtrics.com/jfe/form/SV_86P9ZetB9uRh2tv
https://dpscd.az1.qualtrics.com/jfe/form/SV_86P9ZetB9uRh2tv
https://dpscd.az1.qualtrics.com/jfe/form/SV_86P9ZetB9uRh2tv


Required Acknowledgment Forms for 
Fundraiser Sponsor / Bookkeeper / Principal 

Responsibility of Sponsors Form
Qualtrics Survey | Qualtrics Experience Management

Bookkeepers’ Annual Cash Management Acknowledgement
Qualtrics Survey | Qualtrics Experience Management

Principals’ Annual Cash Management Acknowledgement
Qualtrics Survey | Qualtrics Experience Management

https://dpscd.az1.qualtrics.com/jfe/form/SV_0NY128Z4ngR0UGG
https://dpscd.az1.qualtrics.com/jfe/form/SV_bJZxfcmWAUQZFpY
https://dpscd.az1.qualtrics.com/jfe/form/SV_42ddzqyb3QTwzY2


Contact Us
Fundraising
DPSCD.Fundraising@detroitk12.org
Tajaree Peyton
Tajaree.Peyton@detroitk12.org

General Cash Management
Cash.Management@detroitk12.org
Le Do – 873-7398 – Le.Do@detroitk12.org

Banking
Cash.Management@detroitk12.org
Michelle Betts – 873-4124 – Shaquita.Betts@detroitk12.org

mailto:DPSCD.fundraising@detroitk12.org
mailto:Cash.Management@detroitk12.org
mailto:Le.Do@detroitk12.org
mailto:Le.Do@detroitk12.org
mailto:Cash.Management@detroitk12.org
mailto:Shaquita.Betts@detroitk12.org
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